HOI NONG DAN VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM

BCH HQI NONG DAN TINH CAO BANG Péc lap - Tu do - Hanh phiic
*
S6 2551 -HD/HNDT Cao Bang, ngay 23 thang 5 nam 2022
HUONG DAN

Cong tac chuin bi va to chire dai hdi Chi hoi Hoi Nong dan

Can ctr PBiéu 1& va Hudng dan thyc hién fziéu 1¢ Ho1 Nong dan Viét Nam
khoa VII, nhiém ky 2018 - 2023; Hudng dan s6 438-HD/HNDTW, ngay
31/3/2022 cua Ban Thuong vu Trung wong Hoi NOong dan Viét Nam vé cong tac
chuan bi va to chire dai hoi Chi hoi Hoi NOng déan Viét Nam,;

Ban Thuong vu Hoi Nong dan tinh huéng dan mét s6 noi dung (cu thé
hoéa cac biéu mau) dé Ban Thuong vu Hoi Nong dan cap huyén can cu diéu
kwién thuc té ¢ dia phuong chi dao cap Hoi o SO thuc hién cong tac chuan bi va
to chirc dai hoi Chi hoi HoI NOng dén, cu thé nhu sau.

I. CONG TAC CHUAN BI

1. X4y dung ké hoach to chirc dai hdi Chi hoi

* Ngi dung ké hoach gom:

- Muc dich, yéu cau;

- No1 dung cua dai hoi;

- Thoi gian, dia diém t6 chitc dai hoi;

- Nhan sy Ban Chéap hanh khoa méi;

- S0 lugng, co cau thanh phan dai biéu chinh thitc (@i véi dai hoi dai
biéu), thanh phan khach moi;

- Kinh phi t6 chirc dai hoi;

- Phan cong nhiém vu chuan bi va to chirc dai hoi.

2. To chirc hop Ban Chap hanh Chi hdi dé chuin bi cic ndi dung va
phan cong nhiém vu

* Chudn bi ngi dung chinh cia dai héi, gom:

- Dy thdo Béo cdo tong két nhiém ky 2017 - 2023, phwong huéng nhiém
vu nhiém ky 2023 - 2028;

- B4o céo kiém diém Ban Chap hanh Chi hoi:

- Bao c4o tong hop y kién vao du thao bao cdo cip trén (néu cé);

- Nhéan sy Ban Chép hanh nhiém ky 2023 - 2028;

- Nhan su bau dai biéu du dai hoi Hoi Nong dan cép co so;

- Dy kién danh sach doan chu tich, thu ky;

- Chuong trinh dai hoi, kich ban diéu hanh dai hoi;

- Du thao nghi quyét dai ho1, ndi quy, quy ché lam viéc ctia Pai hoi;
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- Chuan bj hoi truong, trang tri, chudn bi phiéu bau, hom phiéu, cac bién
ban, triéu tap hoi vién, kinh phi...

Can clr cac ndi dung trén phan céng nhiém vu cu thé dé thuc hién bao
dam chat luong va thoi gian theo ké hoach.

II. NOI DUNG DAI HOI
- Pai hoi Chi hoi Hoi Nong dan gdm cac noi dung sau:
1. Tong két cong tac Hoi va phong trao ndng dan nhiém ky 2017 - 2023
va phuong hudng, muc tiéu, nhiém vu, cac giai phap nhiém ky 2023 - 2028.
2. Kiém diém hoat dong ciia Ban Chép hanh trong nhiém ky 2017 - 2023.
3. Bau Ban Chip hanh nhiém ky 2023 - 2028.
4. Bau dai biéu du dai hoi Hoi Nong dan cap co so.
III. XAY DUNG VA TO CHUC THAO LUAN CAC VAN KIEN
PAI HOI
1. Bdo cao tong két cong tac Hoi va phong trao nong dan nhiém ky
2017 - 2023
- Phan thir nhdt
Két qua dat dieoc trong nhiém ky 2017 - 2023: Can danh gia ngén gon két
qua nod1 bat dat duge nhiém ky qua; chi rd nhitng han ché, yéu kém, nguyén nhan, rat
ra nhitng bai hoc kinh nghiém;
- Phan thir hai
Phwong hwong, muc tiéu, lghi_ém vu va cac giai phap nhiém ky 2023 -
2028: Can ctr vao tinh hinh thyc t€ cta dia phuong, bam sat nhiém vy chinh tri
cua chi uy (chi bg), cua Hoi cip co s¢ dé ra phuong huéng, nhiém vy, cac myc
tiéu, chi tiéu cu thé sat voi thuc tién cua Chi hoi, san xuat va doi song cta hoi
vién, nong dan; xay dung cac giai phap thuc hién cho tung nhi€ém vu cong tac
Hoi va phong trao nong dan trong nhiém ky 2023 - 2028.
2. Bdo cao kiém diém ctia Ban Chép hanh
Kiém diém nghiém tac nhiing vu diém, két qua thyuc hién nhiém vy, trach
nhiém cua tap thé Ban Chap hanh; chi ra han ché, yéu kém va nguyén nhan, rat
ra bai hoc kinh nghlem dé Ban Chap hanh nhiém ky 2023 - 2028 hoat dong hi¢u
qua, hoan thanh to6t nhi¢m vu.
3. Du thao nghi quyét dai hdi
~ NOoi dung nghi quyét can ngin gon, suc tich, khang dinh nhitng két qua
ndi bat trong nhiém ky 2017 - 2023; Qé ra cac chi tiéu, nhiém vu va cac giai
phap trong tam nhiém ky 2023 - 2028 d¢ dai hoi thao luan, quyét dinh.
4. Thao luan, gop y du thao van ki€n cia dai hoi
- Vi€c thao luén, dong gbép y kién vao du thao Bao cao tong két nhiém
ky cua Chi hoi dugce t6 chirc thao luan truc ti€p tai dai hoi. Noi c6 T6 hoi thi
c6 bao cdo tong hop y kién dong gop cua cac To hoi trude dai hdi;
- Viéc thflO luan, dong goép ~y kién vao du thao Bao cao chinh tri cua dai
hoi cap trén (néu co) theo hudng dan cia Hoi cap trén.



3

IV. HINH THU'C PAI HQI, NHIEM KY, THOI GIAN TO CHUC
DAI HOI

1. Hinh thirc dai hoi

- Chi héi c6 dudi 100 hi vién thi to chirc dai hoi toan thé hoi vién, Chi
hoi o tir 100 hoi vién tra Ién thi to chiic dai hoi dai biéu hoi vién dé bau Ban
Chép hanh va bau dai biéu di dy dai hoi cp trén (néu cd);

- Truong hop Chi hoi ¢d trén 100 hoi vién ma van cé nguyén vong to
churc dai hoi toan thé hogac Chi hoi ¢6 dudi 100 hoi vién nhung mudn t6 chuc
dai hoi dai biéu thi s6 luong dai biéu duoc triéu tap du dai hoi phai duoc su
d6ng y caa chi uy (chi bo) cung cap va Ban Thuong vu Hoi cap co s (Hgi cap
trén truc tiép).

2. Nhiém ky, thoi gian to chirc dai hoi

- Nhiém ky dai héi Chi héi 1a 05 nam,;

- Thot gian dai hoi chi hoi: Khong qua 1/2 ngay;

- Mdi co s& Hoi c6 thé chon 1 Chi hoi lam diém chi dao dai hoi dé rut
kinh nghiém trong chi dao to chirc dai hoi Chi hai tiép theo.

V. SO LUOQNG, CO CAU, TIEU CHUAN NHAN SU UY VIEN BAN
CHAP HANH CHI HOI

1. S6 lwgng, co cAu Ban Chap hanh Chi hpi

- S6 lugng Ban Chéap hanh Chi hoi do Ban Thudng vu Hoi cip co so
huéng dan trén co s dugc sy dong y cua chi ty (chi bd) cling cap nhung bao
dam tinh hop Iy, phu hop véi ving mién dé phat huy tét vai tro cua Ban Chap
hanh Chi hoi. S6 lugng Chi hoi phd toi da la 02 ngudi, tiy thudc vao quy md to
chtc va sb lugng hoi vién cua ting Chi hdi. Ban Chap hanh Chi hoi t6 chic hoi
nghi lan thir nhat dé bau Chi hoi trudng, Chi hoi pho.

- Co cau Ban Chap hanh Chi hdi gom: Chi hoi truong, Chi hoi phd, cac
T truong To hoi, To hoi nghé nghiép va dai dién mot sb t6 chic khac co lién
quan (néu xét thay can thiét).

2. Tiéu chuan nhén sy iy vién Ban Chap hanh Chi hoi

- La hoi vién nong dan, co phém chét, dao durc va suc khoe tt;

- Co tu tudng, ban linh chinh tri, cé trinh d¢ van hoa, chuyén moén phu
hop dé dam duong nhiing nhiém vu duogc giao;

- Nhiét tinh véi cong tac Hoi, ¢6 tinh than trach nhiém, uy tin, dugc can
b0, hoi vién, nong dan tin nhiém; cd quan diém ding dén, am hiéu cong tac
Ho1, nong dan, ndng nghi€p, ndng thon; manh dan doi mai, sang tao, c6 kha
ning quy tu, doan két tuyén truyén van dong, thu hat, tap hop hoi vién, noéng
dan; c6 kha ning cu thé hoa nghi quyét ciia Pang, nghi quyét Hoi Nong dan
cac cap phu hop.

VI. NHIEM VU CUA TUNG TO CHUC TRONG PAI HOI

1. Poan Chi tich dai héi (do dai héi biéu quyét théng qua)

- C6 nhiém vy diéu hanh dai hoi theo chuong trinh da dugc dai hdi biéu
quyét thong qua, hudng dan cho dai biéu thao luén, biéu quyét van kién dai hoi,
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phd bién nguyén tac, tha tuc quy ché bau cir, 1anh dao viéc bau cir Ban Chap
hanh Chi hoi méi, giai quyét nhiing van dé phat sinh trong dai hoi;

-S4 lugng nhan sy Poan Chu tich tur 2 - 3 nguoi, bau béng hinh thirc biéu
quyét gio tay.

2. Thw Ky dai héi (do chu toa gioi thiéu va bdo cao voi dai hoi)

- Thu ky dai hoi 6 nhiém vu ghi bién ban dai hoi, tong hop ¥ kién phat
biéu va cac biéu quyet trong dai hoi. Nén chon nhing hoi vién c6 kha nang tong
hop cacy kién phat biéu, du thao nghi quyet cua dai hoi;

- S6 luong thu ky dai hoi tir 1 - 2 nguoi.
3. Ban tham tra tw cich dai biéu
- Cian clr vao tiéu chuan dai biéu va nguyén tac, thu tuc dé xét tu cach dai
biéu du dai hoi;
- Bio céo dai hoi két qua tham tra tu cach dai bicu dé dai hoi xem xét
quyét dinh;

- XCI}’I xét don thu t6 céo, khiéu nai va cac van dé cé lién quan dén tu
cach dai bi€u trong dai hoi, bao cdo Poan chu tich trinh dai hoi quyét dinh (chi
xét nhirng don thw guti truoc khi dai hoi 10 ngay);,

- S6 lugng Ban tham tra tu cach dai biéu tir 1 - 3 nguoi.

4. T6 kiém phiéu

- Bau T6 kiém phiéu bang hinh thirc biéu guyét, nhan sy cta T6 kiém
phi€u khong dugc co tén trong danh sach ung ctr, dé cu;

- T6 kiém phleu tir 3 - 5 nguoi, can chon nhimg dai biéu nim ving nguyén

tac bau ctr. T6 kiém phleu c¢6 nhiém vu chuan bi phleu bau (néu bau bang phiéu
kin), diéu hanh bau cir, kiém phiéu, cong bd két qua bau cir.

VII. HINH THUC BAU CU BAN CHAP HANH KHOA MOI VA
BAU PAI BIEU DU PAI HOI CAP TREN

Viéc bau cir tién hanh bang hinh thirc bé phiéu kin hoic biéu quyét gio
tay do dai hdi quyét dinh.

1. Po6i voi hinh thire bau bing biéu quyét gio tay

a) Biéu quyét chi hop 18 khi nguoi bau gio tay mot 1an trong truong hop
bau mot 1an ca danh sach hodc gio tay mot 1an cho mdi ngudi trong danh sach
trong trudng hop biéu quyét bau timg ngudi.

b) Biéu quyét khong hop 1¢ khi nguoi bau gio ca hai tay; khong gio
tay bau ai trong danh sach bau ctr (ddi vdi truong hop danh sdch ¢é tir hai
nguoi tro lén).

2. Pdi v6i bau bang bé phiéu kin

Phiéu c6 sian ho tén nhimg nguoi trong danh sach bau cir da duoc dai hoi
thong qua, c6 déng dau cua Ban Chip hanh cép co s& & goc trén bén trai
phiéu bau.

a) Phiéu hop 18 1a phiéu do T6 kiém phiéu phat ra, phiéu bau du hodc
thiéu s6 lugng can bau. Truong hop danh sach bau ctr chi c6 mdt nguoi, néu
nguoi bau khong dong ¥ thi phiéu bau d6 van 1a phiéu hop 18.
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b) Phiéu khong hop 1¢: La phléu khong do To kiém phiéu phat ra; phléu
bau nhiéu hon sb lwong quy dinh; phiéu khong bau cho ai trong danh sach bau
(doi véi trwong hop danh sdch bau tir hai nguoi tré len), phiéu gach gitra 2 ho
va tén trong danh sach bau ctr; phiéu ky tén nguoi bau hoic co ddu hiéu danh
dau khéc (dung nhiéu loai myc, dung muc do...).

VIII. CHUONG TRINH PAI HOI

1. Chao co, hat qudc ca.

2. Tuyén bd 1y do, gi6i thiéu dai biéu.

3. Bau doan chi tich, gidi thiéu doan thu ky dai hoi.

4. Bau Ban tham tra tu cach dai biéu.

5. Thong qua ndi quy va chuong trinh dai hdi.

6. Trinh bay du thao Béo cao tong két cong tac Hoi va phong trao nong
dan nhiém ky 2017 - 2023, phuong hudng nhiém ky 2023 - 2028; Bao cao kiém
diém cua Ban Chap hanh.

7. B4o céo tham tra tu cich dai biéu.

8. Phat biéu thao luan (hodc tham ludn) cua dai bicu chinh thirc du dai héi.

9. Phat biéu chi dao cua dai dién 1anh dao chi uy (chi bd) va lanh dao Hoi
Nong dan cap co so.

10. Bau Ban Chap hanh nhiém ky moi.

11. Bau dai biéu dy dai hoi Hoi Nong dan cip trén (theo phdn bé).

12. Ban Chéap hanh khoa mdi hop phién thir nhat dé bau chi héi trudng,
chi hoi pho (moi dai dién lanh dao chi uy (chi bo) va Hoi cap co so du chi dao) .

13. Ban Chap hanh nhiém ky méi, chi hoi truéng, chi hoi phé ra mat dai hoi.

14. Thong qua nghi quyét dai hoi.

15. B mac; chao cd, két thuc dai hoi

IX. MA KET TRANG TRIi PAI HOI

HOI NONG DAN XA, PHUONG ....... (LO GO CUA HOI)
CHIHOL.....................
PAI HOI
CHI HOI NONG DAN ..........

NHIEM KY 2023 - 2028

X. CAC BUOC THU'C HIEN SAU PAI HOI

- Ban Chap hanh Chi hoi khoa méi giri ho so 1én Hoi Nong dan cép co s
dé Hoi cap co so cong nhan ban chip hanh va cac chirc danh chi hdi truong, chi
hoi pho.

* H6 so gom 6 vin ban: (1) To trinh; (2) Bién ban dai hoi; (3) Bién ban
kiém phiéu bau Ban Chap hanh; (4) Bién ban hop phién thi nhat Hoi nghi Ban
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Chép hanh; (5) Bién ban kiém phiéu bau chi hoi trudng, chi hoi pho; (6) Danh
sach trich ngang Ban Chap hanh khéa mai.
- Ban Chap hanh va cac chitc danh méi duoc bau c6 quyén diéu hanh

cong viéc ngay sau khi cong b ket qua bau cir va duoc cong nhan chinh thirc
khi co6 quyet dinh chuan y ciia Hoi cp co so.

Yéu pau Ban Thuong vu Hoi Nong dan cac huyén, thanh phd cin ctr tinh
hinh thuc té ctia dia phuong dé chi dao to chire thyuc hién./.

Noi nhan: T/M BAN THUONG VU
- Ban To chic TW Hoi (B/c); CHU TICH
- HND céc huyén, thanh pho (T/h); G quant Yinh Cao Bing

- Thuong tryc HND tinh;
- VP, cac ban ¢/m HND tinh;
- Luu: Ban TC-KT,VT.

—

Dwong Hung Diing
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